
PAGE , 
1 

I d a b e l l  Donaldson 
270 Washington S t ree t ,  S.W. 
At lan ta ,  Georgia 30334 

7 . A C T I O N  R E Q U E S T E D  
ESTABLISH DISPOSITION STANDARD; DISPOSE OF PRESENT ACCUMULATION; 
RECORD WILL CONTINUE TO ACCUMULATE. NO FURTHER AccuMutATIoN ANTICIPATED. 

ee at tached sheet r' 

n which' this record se r i e s  is created? 

r 

The l a w  enforcement sec t ion  o f  t he  Game and F i sh  D i v i s i o n  i s  responsib le  f o r  p rov id ing  
d i r e c t i o n  and support  f o r  a l l  law enforcement a c t i v i t i e s  i n  the  Department. Responsi- 
b i l i t i e s  inc lude:  checking l icenses,  guns, and bag and c ree l  l i m i t s ;  p a t r o l l i n g  lakes 
and streams; conducting irfformation nd edukat ional  programs f o r  t he  general pub1 i c ,  

of a l l  hunt ing,  ' f ishing, and boating-water'safety-laws and regu la t ions .  L im i ted  
respons ib i l  i tes : inc lude p r o t e c t i n g  the  S ta te ' s  w i l d1  i f e  resources, rec rea t i ona l  boaters 
and hunters and o ther  i n d i v i v u a l s  employing f i rearms on rec rea t i ona l  'pursu i ts .  

school, and c i v i c  groups; c i v i l  defe l! se cont!ingency act ions;  and the  general enforcement 

I ,  
4 4 ,*  

---I - ~ 

1. This f i l e  contains the  following documents, (&Jude form numbers and t i t l e s ,  if any, 
and f i l e  arrangement ) . P- 
See attached sheet 
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I$ t h i s  t h e  Record Copy of t h e  series? 

Is there a dupl ica t ion  of t h i s  series i n  another of f ice  o r  aggncy? 

Is the i n f o h b t i o n  contained i n  t h i s  series ever  suyar ized  o r  published? 
Attach ,copy pf summary o r  publ ica t ion .  
Does t%e s&i& contain c l a s s i f i e d  information, r equ i r ing  s e c u r i t y  h a n a i n g ?  

Does t h e  series i n i t i a t e ,  amend o r  terminate  agency po l i c i e s  and procedures? 

Could t h e  funct ion be performed if t h e  f i l es  were l o s t  o r  destroyed? 

Is the  series , (o r  major portion of it) regu la r ly  microfilmed? I f  yes  , why? 

Does t h e  record s e r i e s  ,provide data a s . i n p u t  t o  an EDP f i le?  

Does the record series contain documentatjon produced as EDP p r in tou t?  

I 
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Transfer  t o  [ State Records Center [ ] Local Holding Area; hold y e a d s ) :  

Transfer  t o  S t a t e  Archives f o r  permhnent r e t en t ion .  

Other: (Specify)  

Destroy. * 
Destroy immediately after cut-off.  * .  

22. Has t h e  Federal Government i ssued  . instructi 'bns governing t h e  retent ion/dispo-  
s i t i o n  of these f i l e s?  

t 

23. W i l l  there be a need f o r  these records 10, 15 years  from now? If  yes ,  what? 

(Indicate b r i e f l y  rationale f o r  recornendations aboue/or wri te  additional remarks)  : 

OTHER REQUIRED SIGNATURES 
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COMMISSIONER 
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GAME AND FISH D I V I S I O N  

Law Enforcement sec t i on  

- 

APPl  - No Descr ip t ion  

CLERK'S REPORT TO DIRECTOR FILE 
Documents r e l a t i n g  t o  county c l e r k ' s  r e p o r t  
t o  the  -Depdr€ment D i rec to r  o f  the  d i s p o s i t i o n  
of game and f i s h  cases i n  the  appropr iate 
county. Included are C le rk ' s  Report t o  the  
D i r e c t o r  (no form number). 
a1 phabet ical  l y  by county. 

DEPUTY WILDLIFE RANGER FILE 
Documents r e l a t i n g  t o  the  app l i ca t i on  f o r  and 
the  commission o f  c i t i z e n s  as deputy w i l d l i f e  
rangers i n  serv ice  o f  the  Department. 
are App l i ca t i on  f o r  Commission as Deputy Wild- 
1 i f e  Ranger (no form number) ; correspondence ; 
memorandums; insurance bonds; con t inuat ion  
c e r t i f i c a t e s .  F i l e  i s  arranged a lphabe t i ca l l y  
by name o f  ranger. 

? 4 - 3 S l  

F i l e  i s  arranged 

74 - 3 g t  
Included 

p c n d  0-F 
Dispos i t i on  

Cut o f f  f i l e  each 
calendar year; ho ld  i n  
cu r ren t  f i l e s  area 1 
year; then destroy. 

Retain i n  cu r ren t  
f i l e s  area w r  hfii'l\ 
a ranger does n o t  
renew h i s  bond and 
the  commission e$pi res ; k 
place the ranger S f o l d e r  
i n  an i n a c t i v e  f i l e ;  
c u t  o f f  i n a c t i v e  f i l e  
each 6 months; then destroy, 

STAFF AND CONFERENCE MEETING FILE Cut o f f  f i l e  each 
Documents r e l a t i n g  t o  Departmental llaw 
enforcement personnel s t a f f  meetings and cu r ren t  f i l e s  area 1 
conferences. Included are s t a f f  and year; then destroy. 
conference notes and minutes; monthly 
summary repopt t o  the Commissioner; and 
r e l a t e d  correspondence and memorandums. 
F i l e  i s  arranged a lphabe t i ca l l y  by sub jec t  
o f  meeting. 

7 4 - 38 9 calendar year; ho ld  i n  


